MyHHIMTIATBLHOE ABTOHOMHOE JIOIIKOJILHOE 00PAa30BATEILHOC yUPCKACHHUC —
JAETCKHUil cajl Komreneupytoniero suja Ne 369

[TPUHATO

Ile1arorayecKum COBETOM

MAJIOY — nerckoro caja
Komnencupyrorero sujia Ne 369
[Tporoxon Ne 1 o1 «29yraprycra 2016
¢~ WN.b. llanran

Cexperapp 7Vve

KOJAEKC
[podeccnonaibHOl YTHKH 1e1ar0rH4ecKnX padboTHHKOB

Exarepundypr, 2016



2

I'maBa 1. O01mue moJ10;KeHus

1.1. Hacrosamuit Kogekc yctaHaBIMBaeT OCHOBHBIE ITpaBUJia CIIyKEOHOTO MOBEICHUS
pabOTHUKOB MYyHUIIMITAIBHOTO aBTOHOMHOTO JIOLIKOJIBHOTO 00pa30BaTEIbLHOTO
YUPEKJICHUI- IETCKOTo caja kommneHcupytomero suga Ne 369 (nanee - YupexaeHue) (najnee -
PabOTHUKM ), OOIITME TPUHITUTIBI npoeCCUOHANIBHON, CITYKEOHOM JTHUKH, KOTOPBIMHU
JOJIKHBI PYKOBOJICTBOBATHCSI PAOOTHUKH.

1.2. llensto Hactosimero Kopekca SBISETCS YCTAHOBIEHHWE JTHYECKUX HOPM
CIIy’K€OHOTO TIOBEACHHsSI PAOOTHUKOB [JI1 JOCTOMHOTO BBHITIOJIHEGHHWS WMH  CBOEHU
MpOoECCUOHATEHON ~ JEATEIbHOCTH, a TaKXKe COJICUCTBHE YKPEIUICHHIO aBTOPHUTETA
pPabOTHUKOB, MOBEPHsSI TPAKIAH K YUPEKIACHUIO U 00ECIICUCHHUE SIUHBIX dTUICCKUX HOPM U
MPUHIIUIIOB CIIYK€OHOTO MOBEJCHHS pAOOTHUKOB.

Hacrosmmit Komxexc npu3Ban MoBBICUTE 3((HEKTUBHOCTH BBITIOJHEHUS PAaOOTHUKAMU
CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEH, CITY>KUT OCHOBOM 117151 (HOPMUPOBAHMSI TOKHON MOpav
B cdepe ACATEIbHOCTH YUPEeXKICHUS, a TaKKe BBICTYNAeT KaK MHCTUTYT OOIIECTBEHHOIO
CO3HAHUS U HPABCTBEHHOCTU PAOOTHUKOB, UX CAMOKOHTPOJIS.

1.3. Hacrosimuit Konexe paspaboran B cooTBeTcTBUM ¢ DefepanibHbIM 3aKOHOM OT
25.12.2008 Ne 273-®3 «O mpOTUBOAEHCTBUU KOPPYMNIMW», THUNOBBIM KOJEKCOM STHUKU U
CIIy’K€OHOTO TOBEJCHUS TOCYJapCTBEHHBIX ciyxammx Poccuiickoit ®Denepauuu u
pabOTHUKOB, 0JI00peHHBIM perieHueM npe3uauyma Cosera npu [lpesunente Poccuiickoit
®denepanuu 1o npoTuBoAciicTBUI0 Koppyniuu oT 23.12.2010 (mpotokon Ne 21), a Takxke B
COOTBETCTBHH C OOIICTTPU3HAHHBIMA HPABCTBEHHBIMU MTPUHITUTIAMA U HOPMaMH POCCHICKOTO
o0111ecTBa U TOCyJapCTBa.

1.4. Ilpn 3akiO4eHUH TPYAOBOTO JOTOBOopa padoToaaTeNlb 00s3aH O3HAKOMHTH
paboTHuKa ¢ HacTosuM Koaekcom.

1.5. 3nanue u coOtoeHe paboTHUKAMU HOpM HacTosero Koyiekca sBiseTcst 0THUM
U3 KPUTEPHEB OICHKM KayecTBa HMX MPOGECCUOHATBHONW MEATEIbHOCTH U CIIy)KEOHOTO
MOBEICHUSI.

1.6. Hapymenne pabotHrukoM HOpM HacTosiero Kogekca moanexuT MopaibHOMY
OCYXKJEHHIO, a B CIly4yasX HapylIeHUs UMM 3akoHoaarenbcTBa Poccuiickon Penepanuu u
CBepayioBCKOM  oOysiacTh  pabOTHUK  HECET  OTBETCTBEHHOCTb, MPEIyCMOTPEHHYIO
3akoHoAaTenbCcTBOM Poccuiickon denepannn.

I'maBa 2. OcHOBHbIE IPAaBWJIA CJIYKeOHOT0 NMOBeIeHUsSI PA0OTHUKOB

2.1. CoOnroieHe  OCHOBHBIX TpaBUJI  CIY>KEOHOTO  TMOBEACHUS  paOOTHUKOB
HEOOXOIUMO I  BCECTOPOHHEro COOMOJIeHUsT TpeOOBaHWN  AHTUKOPPYMIIHOHHOTO
3aKOHOJIaTEIHCTBA.

2.2. PaGOTHUKM, CO3HaBas OTBETCTBEHHOCTh IMEpej TOCYIapCTBOM, OOIIECTBOM U
rpakKJaHaMu, IPU3BaHBI:

1) HCHIONHATH JOJKHOCTHBIC OOSI3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
poeCCHOHATTEHOM YPOBHE B IEJIsIX obecniedeHus 2 HEeKTUBHOM pabOThl Y UpeKICHUS;

2) KCXOUTh U3 TOT'0, YTO MPHU3HAHKE, COOJIOCHNE 1 3allliTa IIPaB U CBOOO/ YeIOBEKa
U TpaXJIaHUHA OMPECIISIIOT OCHOBHOW CMBICI U COZICPYKaHUE ACATEIBPHOCTH KaK



VYupexxnenus, Tak 1 pabOTHUKOB;

3) OCYIIECTBIIATh CBOO JIEATECIBHOCTh B MPEIEIax MOJHOMOYHN YUPESIKICHHUS;

4) He OKa3bIBaTh MPEANOYTCHUS KAKUM-JIN00 POPECCHOHATBLHBIM HITH COIIMATEHBIM
rpynmnaM U opraHu3aiusM, ObITh HE3aBUCUMBIMU OT BIUSHUS OTIEIBHBIX TPAXK/IaH,
npo(decCHOHaTbHBIX UM COLUATIBHBIX TPYII U OpraHU3allui;

5) wWcKIOYaTh ACHCTBUSA, CBSI3aHHBIC C BJIMSHUEM KaKUX-THOO JTMUHBIX,
UMYIIECTBEHHBIX ((PUHAHCOBBIX) U MHBIX HHTEPECOB, MPEMATCTBYIOUIUX T0OPOCOBECTHOMY
MCTIOJTHEHUIO UMH JTOJKHOCTHBIX 00S3aHHOCTEHH;

6) cobronaTh OECIPUCTPACTHOCTD, HCKITIOYAIOIIYI0 BO3MOXHOCTD BIIMSIHHS HAa UX
CIIy’K€OHYI0 IeATETbHOCTD PEIICHUH MOTUTUYECKUX MapTHI U OOLIECTBEHHBIX
00BEeTUHEHMI;

7) IPOSIBIIATH KOPPEKTHOCTh U BHUMATEIBHOCTh B OOPAIICHUH C TPAXKIAHAMU U
TOJHKHOCTHBIMU JIMIIAMU;

8) MpoSBISATH TEPIIUMOCTh U YBaXKCHUE K 00BIYasIM U TPAIUIUAM HapoaoB Poccuu u
APYTUX TOCYJApCTB, yUUTHIBATh KyJIbTYPHBIE U HHBIE OCOOCHHOCTH Pa3IMUHbIX
THUYECKUX, COUAIBHBIX Py U KOHIECCHI, CIOCOOCTBOBATH MEXHAIIMOHAIBHOMY U
MEXKOH(PECCHOHATIBHOMY COTJIACHIO;

9) BO3IEpKUBATHCS OT TIOBEICHUSI, KOTOPOE MOTJIO OBbI BEI3BATh COMHCHHUE B
100pPOCOBECTHOM UCHOJIHEHUH PAOOTHUKOM JOJIKHOCTHBIX O0S3aHHOCTEM, a TaKxKe
n30eraTh KOH(M)IUKTHBIX CUTYalUld, CIOCOOHBIX HAHECTH YIIEpO €ro pernyTauuu Wil
ABTOPUTETY Y UPEIKICHHUS;

10) npuHUMATh MEpHI 110 HEJOIMYIIEHUIO BOSHUKHOBEHHS KOH(IJIMKTA HHTEPECOB U
YPEryJIMpOBaHUIO BO3HUKILUX CIIy4aeB KOH(IUKTA HHTEPECOB;

11) He UCMOJIB30BATh CIYKEOHOE MOJIOKEHHE TSI OKa3aHUsI BITUSHHS Ha
AESITeIbHOCTh OpraHU3aIui, TOJHKHOCTHBIX JINII, PAOOTHUKOB U TPaXKIaH PU PEIICHUN
BOIIPOCOB JINYHOT'O XapaKTepa;

12) BO31EpKHUBATHCS OT MyOJIMYHBIX BBICKa3bIBAHUH, CY)KICHUN M OIICHOK B
OTHOILIEHUU AEITEIbHOCTU YUPEXKIEHUS, €CIIU 3TO HE BXOJUT B JOKHOCTHbBIE
00s13aHHOCTH PaOOTHHUKA;

13) coOmoaaTh yCTaHOBICHHBIC MPABHIIA MyOJUYHBIX BBICTYIUICHHHA U
MIPEI0CTaBIICHUS CITYKeOHOM HH(pOpMaIInu;

14) yBaXXKHTEIHLHO OTHOCUTBCS K JACITCILHOCTH IIPEICTAaBUTEIICH CPEICTB MAaCCOBOM
nH(popMauu 1o HHPOPMUPOBAHUIO 001IECTBA O paboTe YUpexaeHUs, a TAKXKE OKa3bIBaTh
COJICCTBHE B MOJYUYEHUU JOCTOBEPHON HH(POPMALIMH B YCTAHOBJIEHHOM MOPSIKE;

15) MOCTOSTHHO CTPEMHUTHCS K 00ecTedeHUIo 00s1ee 3PHEKTUBHOTO paCIOPSHKCHUS
pecypcamu, HaxoAsAIMMUCS B chepe OTBETCTBEHHOCTH PaOOTHHUKA.

9. PaboTHUKHU B CBOEH AEATEIBHOCTH HE JOJKHBI IOMYCKaTh HApyUIEHUE 3aKOHOB U
MHBIX HOPMATUBHBIX PABOBBIX aKTOB, UCXOJISl U3 MOJIUTHUYECKON, IKOHOMUYECKON
11€J1eCO00Pa3HOCTH MO0 110 UHBIM MOTHBAM.

10. PaGoTtHMKM  00si3aHBI ~ TPOTHUBOJEHCTBOBATH  MPOSBICHUSM  KOPPYIIUU
IpeIpUHUMATD MEPHI IO €€ MPOPUIAKTHKE B OPSAKE, YCTAHOBIEHHOM
3aK0HOJIaTeILCTBOM Poccuiickoit deneparuu u CBepUIOBCKOM 00IaCTH.

2.3. PaboTHUK 00s13aH MPUHUMATh COOTBETCTBYIOILIUE MEPHI 110 0OECIIEUEHUIO
0€30MacHOCTH U KOH(PUICHIIMATIBHOCTH MH(GOPMALIMH, 32 HECAHKLIMOHUPOBAHHOE
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pasriameHne KOTOPO OH HECeT OTBETCTBEHHOCTh WM (M) KOTOpasl CTaja M3BECTHA €My B
CBSI3U C UCTIOJTHEHUEM UM JIOJIKHOCTHBIX 00S3aHHOCTEH.

2.4. PabOTHUK, HAJIENIEHHBIN OpraHN3allMOHHO-PACTIOPSAUTEIILHBIMU TOJTHOMOYHSIMU
10 OTHOIIICHUIO K APYTHUM PaOOTHUKOM, JTOJKEH:

1) ObITH OOpasmoM mpodeccroHann3Ma, 0e3ynpeyHO penmyTalud, CIocOO0CTBOBATH
dbopmupoBaHuio B YupexaeHuu OnaronpusitHoro st 3¢dekTuBHON pabOThl MOpabHO-
MICUXOJIOTUYECKOTO KIIMMATa;

2) MpUHUMATL MEpPbl 10 TPEIOTBPANICHUIO U  YPETYJIHPOBAHHIO KOHQIMKTA
HUHTEPECOB;

3) mpHHUMATH MEPHI TI0 TIPEIYTPEKICHAIO KOPPYIIIIHH;

4) He JOIyCKaTh CIy4acB NMPHHYXICHHUS PaOOTHHUKOB K YYaCTHIO B JICITEIHLHOCTH
MOJINTUYECKHUX TTAPTUI ¥ OOIIECTBEHHBIX 00 TUHEHNUI;

5) mpuHUMaTL MEpbl K TOMY, YTOOBI MOJYMHCHHBIE €My PAaOOTHHKH HE JOITYCKaJIH
KOPPYIILIMOHHO OMACHOTO TIOBEACHUS, CBOMM JIMYHBIM IIOBEJICHUEM II0JaBaTh IPUMEP
YECTHOCTHU, OECIIPUCTPACTHOCTH U CIIPABEIMBOCTH;

6) HeCTM OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATEIILCTBOM Poccuiickoit
Oenepanuu u CBepAJIOBCKONM 00acTH 3a JACHCTBUSA WM Oe3/1eCTBHE MOJYMHEHHBIX €My
COTPYJHHMKOB, HApyIIAIONIMX MpaBWiIa  CIY>KEOHOTO  TMOBEIEHUS W  MPUHIIUIIBI
poQeCCUOHANILHOM, CITy>KeOHOM ATUKU TIOBEICHUS, YCTAaHOBJICHHBIE HacTosAmUM Koaekcom,
€CJIM OH HE MPUHSI MEPHI 110 HEOMYIICHUIO TAKUX JACHCTBUM Wik O0e31eHCTBUS;

7) ¢ IOHMMaHUEM OTHOCUTBLCS K KOJUIeraM, MPU3HaBasi UX MPaBO UMETh COOCTBEHHOE
PO(PECCUOHATIBHOE CYKIEHUE.

I'maga 3. O0mue npuHUKMNBLI NPOGEeCCHOHAIBHOM, CTYKEOHOH ITUKH
PadOTHUKOB.

3.1. PaGotHuk 00s13aH 3(pPEeKTUBHO MCMONIB30BaTh pabouee BpeMs I JOCTHKCHHS
HanOOoJIbIIEH pe3yJIbTAaTUBHOCTU PaOOTHI.

3.2.PaboTHuk 00s3aH COOMIOaTh HOPMBI CITY>KEOHOTO TMOJYMHEHHUS, CICAYIONINE U3
OTHOIIECHUHN PYKOBOJUTEINS U MTOJYHHEHHOTO.

3.3. Hegonmyctumo st paOOTHHMKA MCIHOJIB30BaTh CIY)KEOHYHO HH(pOpMamuioo B
HEeCTY>KeOHOU cdepe ISt TOCTUKEHUS KaKUX-JIMOO0 TUYHBIX U (UITH) KOPBICTHBIX TIEJICH.

3.4. PaboTHUK JODKEH BO3JEPKUBATHCS OT JIOOBIX JEHCTBUMN, KOTOPHIE MOTYT OBIThH
paciieHeHbl KaK OKa3aHUE€ IOKPOBUTEIHCTBA KakUM OBl TO HU OBUIO JMIIAaM B IEJISAX
MpUOOPETEHUSI UMU TIPaB U (UJIM) OCBOOOXKIEHUS UX OT 00sI3aHHOCTEM.

3.5.PaboTHUK OTBEuYaeT 3a OpraHU3ALMIO0 U COCTOSIHUE CBOErO CIy>KEOHOro MecTa U
co0JIF0ICHUE YCTAaHOBJIEHHOTO MOPsIKa pabOThI CO CITYKEOHBIMHU JOKYMEHTAMH.

3.6. PaboTHuUKY 3ampeiiaeTcsi BBIHOCUTh 3a MPEJIeNIbl MECTOHAXOXKICHUS Y upekKACHUS
UMYIIECTBO, JOKYMEHTHI, TIPEMETHl MM MaTepHaIbl, TPUHAICKAIINE YUpexKaeHnto, 6e3
COOTBETCTBYIOIIIETO HA TO Pa3peIICHHUS.

3.7.1lepen yxomom B OTHYCK (OOTLHUYHBIN JIUCT, YOBITHEM B KOMaHJUPOBKY U TII.)
paboOTHUK 00s13aH OCTAaBHTHh B HA/JICXKAIEM BHJIC pabodee MECTO U JPYrue MaTrepuaibHbIC
IIEHHOCTH, HaXOJSIIMECsS B €ro paclopsDKeHHH, TepefaTh HEUCIOJHEHHBIE JTOKYMEHTHI
HETOCPEICTBEHHOMY PYKOBOUTEIIO IS IPUHSATHUS PEIICHUS O TTOPYYCHUH UX JPYTOMY



HCIIOJTHUTEIO.

3.8.PaboTHHKY creayer coOMomaTh AEIOBOM CTHIIb B OCXKIE, KOTOPHIH OTIMYAIOT
o(pHUIMATEHOCTD, CACPKAHHOCTD, TPAAUIIMOHHOCTD, AKKYPATHOCTbD.

3.9. PaGoTHUK JOJIKEH PUIEPKUBATHCS PEYEBBIX HOPM TPaMOTHOCTH, OCHOBAHHOM Ha
UCIOJIb30BAaHUU OONICTIPUHATHIX MPABUJI PYCCKOTO s3bIKa. B peun paboTHUKA HEMpHEMIIEMO
yHOTpeOJIEHHEe HEYMECTHBIX CJIOB M PEUEBBIX O00OPOTOB, PE3KUX W IMHUYHBIX BBIPAXKEHUUN
OCKOpPOUTEIBHOTO XapakTepa.

3.10. PaboTHuk 00s13aH COOJI0/IaTh HOPMBI JICIOBOIO 3THKETa B OOIICHUH C
rpakJaHaMu U APYTUMHU paOOTHUKAMU MTPU UCTIOJTHEHUU JOJIKHOCTHBIX 00S3aHHOCTEH.

3.11. B ciyxeOHOM MOBEACHUH PaOOTHUKY HEOOXOAUMO BO3/AEPKUBATHCS OT:

1) mo6oro BWAa BBICKA3BIBAHWA W JCHCTBUN TUCKPHUMUHAIIMOHHOTO XapakTepa IO
npu3HaKaM T0ja, BO3pacTa, pachl, HAIMOHAIBHOCTH, SA3bIKA, TPAXKIAHCTBA, COIMAIBLHOTO,
UMYIIECTBEHHOTO WM CEMEWHOTO TOJOXEHHS, TMOJUTHYECKUX WM PEIMTHO3HBIX
MPEINOYTCHUN;

2) rpy00CTH, TIPOSBICHUN MPEHEOPESKUTEITHHOTO TOHA, 3aHOCYMBOCTH, TPEAB3SATHIX
3aMeYaHUi, TPEAbSIBICHUS HEMPABOMEPHBIX, HE3aCTyKEHHBIX OOBUHEHHI;

3) yrpo3, OCKOPOMTEIbHBIX BBIPAKCHHHA HJIM PEIUIMK, JCHCTBHUM, MPEISTCTBYIOIINX
HOPMaJIbHOMY OOIIEHHUIO WM MPOBOLUPYIOLIMX POTUBOIPABHOE NIOBE/ICHUE.

3.12. PaGoTHUK HE JOMHKEH OTBEYaTh HA OCKOPOJICHMs, OOBUHEHMSI WJIH KPUTHKY
BCTPEYHBIMH OOBHHEHHUSIMHU, OCKOPOJECHUSMU, KPUTHUKOM WIM HWHBIMU MPOSBICHUSIMU
arpeccuy, yHIKalOIUMU YE€CTh U JIOCTOMHCTBO YEJIOBEKA.

3.13. PaGoTHUK MAOKEH CTPEMUTHCS B JIOOOH CHUTyalldd COXpAHATh JIMYHOE
JOCTOMHCTBO, OBITH 00Pa3110M MOBEACHHUS, T0OPOTIOPSIOYHOCTH U YECTHOCTH BO BCEX cepax
0OIIIECTBEHHOM KU3HU.





